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	CATEGORY
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Knowledge and job experience
	· A minimum of two year experience in a financial role

· Experience of using computerised accounting packages 
· Knowledge of VAT regulations and audit procedures
	· Relevant work experience within a school/college environment

· Knowledge of PS Financials software


	· Application form/interview

	Education and Training
	· Attainment of GCSE qualifications to include Grade A* - C in Maths and English
	· OCR ll Text Processing


	· Application Form

	Special Knowledge and Skills
	· Good ICT skills including spread sheet skills and word processing
· Good Communication and interpersonal skills

· Organisation skills


	
	· Application form and interview
· Test

	Any Additional Factors
	· Reliable
· Discreet and Confidential

· Able to work on own initiative and in a team

· Comfortable with young people
· Able to demonstrate the willingness, commitment and ability to safeguard and promote the welfare of Academy students


	
	· Interview
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